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) 149 b
I.-O6wmme nojiomenus
. Tlondenue 06 apxuse MKJIOY netckuit can Ne 63 pa3paboTaHO B COOTBETCTBUM C
[PMMEPHBIM TIOJIO)KEHHEM 00 apXuBe OpraHM3allik, yTBEPKICHHBIM IPUKA30M Pocapxusa
or 11.04.2018 Ne 42. :
2. Apxus MKJIOVY nerckuit caa Ne 63 BBICTynaeT HCTOYHHKOM KOMIUICKTOBaHHUS rocyiap-
CTBEHHBIX, MYHUIIMIIATBHBIX ApXHBOB (Aaliee — ApXMB JIETCKOIO caja).
3. ApXHUB JIeTCKOro caja cO3/1a€TCs Ha MpaBax CTPYKTYPHOTO MOIpa3/ieseHusl, OCYIIecTB-
JSIIOIIEr0 XpaHeHHe, KOMILIEKTOBAHUE, YUeT U HCIONB30BAHHE JTOKYMEHTOB APXUBHOIO
donna Poccuiickoit Penepalni, T10KyMEHTOB BpeMeHHBIX (cBbiiue 10 jeT) cpokoB XpaHe-
HUs, B TOM 4MCIIE 110 TMMHOMY COCTaBy, 00pa30BaBIIMUXCS B IESITEBHOCTH OPraHU3alliy, a
Taloke MOArOTOBKY TOKYMEHTOB K Iepe/iaue Ha [OCTOSIHHOE XpaHeHHe B IoCylapCTBEH-
HbIH (MYHHIMIAJIBHBI) apXUB, MICTOYHUKOM KOMIIIEKTOBAHUS KOTOPOrO BBICTYNAET HET-
KM CalL || o 4
4. ApxuB neiz‘ckoro-cana B CBOEH JeATENIbHOCTH pyKOBOACTByeTcs DenepalbHBIM 3aKOHOM
ot 22,10, %004 Ne -125-®3:«O6. apxuBHOM nene B Poccuiickoit Penepaium», 3aKoHaMHu,
HOPMATHBHbIMH, TIPaBOBbIMH aKTamu Poccuiickor ®enepauun, cydpektoB Poccuickoi
Dejiepaunu. B chepe, apxngﬂoro,w,neﬁan JIeNIOTIPOU3BO/ICTBA, MPABHIAMH OpraHU3alny
XPaHEeHHs,  KOMIVIEKTOBAHMs, yyeTa M WMCIONb30BaHUs TOKYMEHTOB APXHBHOIO dona
Poccuiickoi Penepannyt 1 APYrux aprBHﬁx JOKYMEHTOB B FOCYJapCTBEHHBIX OpraHax,
OpPraHAX-MeCTHONO-CaMOYPABJIEHHUS 1 OPraHU3ALMSIX.
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I1. CocTaB 10KYMEHTOB ApXHUBa I€TCKOI0 cajga

5. ApXHB IETCKOTO CajJia XpaHUT:

a) JTOKyMEHTBI TIOCTOSSHHOTO ¥ BpeMeHHbIX (cBbIlE 10 JIeT) CPOKOB XpaHEHUs], B TOM YHCIIE
JOKYMEHTHI 110 JIMYHOMY COCTaBy, oOpa3oBaBiuecs B aedareabHoctu MK/[OY oemckuu cao
Ne 63

0) MTOKYMEHTBHI MOCTOSIHHOTO XPaHEHHUS U JIOKYMEHThI IO JIMYHOMY cocTaBy (oHaa (OB)
OpraHu3alUI-IIPEIIECTBEHHUKOB (IIPU UX HATUYUH);

B) apXUBHBbIE (DOH]IbI TMUHOTO MPOUCXOXKACHUS (TIPU UX HAJTUYUN);

r) (hoH TONIb30BaHUs (apXxuBa) (TIpU HATMYHUN);

J1) CIIPaBOYHO-IIOMCKOBBIE CpEACTBA K JOKYMEHTaM W Y4Y€THBIE JOKYMEHThl ApxuBa

JCTCKOIo caaa.

I11. 3agaun ApxuBa 1eTCKOro cajaa

6. K 3amauam ApxuBa JETCKOro cajia OTHOCATCS:

6.1. Opranmszanus XpaHEHUs JTOKYMEHTOB, COCTaB KOTOPBIX MPEIyCMOTPEH ITYHKTOM 5
Hacrosero Ilomoxenus.

6.2. KomiuiekroBaHue ApxuBa JETCKOrO caja JOKyMEHTaMu, oOpa3oBaBIIMMUCS B
nestenbHOCTH MK/[OY oemckuii cao Ne 63.

6.3. Y4er 1oOKyMEHTOB, HaXO/SIINXCS Ha XpaHEHUU B ApXUBE JIE€TCKOTO CaJa.

6.4. Mcnonp30BaHHE TOKYMEHTOB, HAXOASIINXCS HA XPAHEHUU B APXUBE AETCKOTO Caja.
6.5. [onroToBka U CBOEBpEeMEHHas Iepenada JoKyMeHTOB ApxuBHoro ¢onma Poccuiickoit
®denepany Ha NOCTOSIHHOE XPaHEHUE B TOCYJapCTBEHHBIN (MyHULIMIAIBHBII) apXUB.

6.6. Meroguveckoe PYKOBOJACTBO M KOHTPOJIb (GOpMUPOBaHUS W O(OpPMIICHUS el B
CTPYKTYPHBIX IMOJPA3AEICHUSIX OpPraHu3allMd MU CBOEBPEMEHHOHM mepenadell ux B ApXuB

JACTCKOro cajaa.

IV. ®yukuuu ApxuBa J1eTCKOro ¢ajaa

7. ApXUB JETCKOTO CaJia OCYIIECTBIISCT CIEeAYIONMe QyHKITUU:

7.1. Opranusyer npueM JOKyMEHTOB MOCTOSIHHOTO M BpeMEHHbIX (CBbIlIe 10 j1eT) cpokoB
XpaHEHHs, B TOM YHCIIE M0 JUYHOMY COCTaBy, 00pa3zoBaBIIUXCs B AearenbHocTH MK/JOY
Odemckuti cao Ne 63, B COOTBETCTBUU C YTBEPKIECHHBIM I'Pa(hUKOM.

7.2. Bener yueT TOKyMEHTOB U (POHJIOB, HAXOJSIIUXCA HA XpPaHEHUU B ApPXHBE JIETCKOTO
caja.

7.3. IlpencrapisieT B rocyJapCTBEHHbIN (MyHUIIMNAIbHBIN) apXUB Y4€THbIE CBEIEHUS 00

00bEME U COCTaBE XpaHAmuxcsa B ApXI/IBe JACTCKOro caaa 1OKYMCHTOB ApXI/IBHOI‘O (I)OH)Ia



Pocculickoit @enepanuy U APYyrux apXUBHBIX JOKYMEHTOB B COOTBETCTBUM C IMOPSIKOM
rOCy/IapCTBEHHOIO yueTa J0KyMeHTOB ApxuBHOro (pouga Poccutickoii deneparium.

7.4. CucrematuzupyeT M pa3MelaeT JOKYMEHTHI, IMOCTYNAIINEe HAa XpaHEHHE B ApXUB
JIETCKOTO Ca/1a, 00pa30BaBILKECs B XO€ OCYIIECTBICHUS ACSITEIBHOCTH JIETCKOTO caja.

7.5. OcyliecTBIsieT MOJATOTOBKY U MPEACTABIISIET:

a) Ha PacCMOTPEHHE M COIIACOBAHME SKCIIEPTHOM KOMHUCCHM AETCKOTO caja OMHCH JEl
MOCTOSTHHOTO XpaHEHHsI, BpeMEeHHbIX (cBbllIe 10 JIeT) CPOKOB XpaHEHUs, B TOM YHCIIE IO
JMYHOMY COCTaBY, & TAKXKE aKThl O BBIJICICHUN K YHUUTOKEHUIO APXUBHBIX JTOKYMEHTOB, HE
NOJUIeKAIINX XPAaHEHUIO, aKTbl 00 yTpare AOKYMEHTOB, aKThl O HEHUCIPaBUMBIX
MOBPEXKICHUSIX apPXUBHBIX JJOKYMEHTOB;

0) Ha yTBEPXkJACHHUE SKCIIEPTHO-MPOBEPOUHON KOMUCCUH (eepaibHOrO TOCYIapCTBEHHOIO
apxuBa WM YMOJHOMOYEHHOTO OpraHa HCIOJHUTENIbHON BiacTu cyObekra Poccuiickoi
®denepanmu B cepe apxuBHoro aena (nanee — IIIK apXUBHOTO yupexKIaeHHs) OIUCH eI
MOCTOSIHHOTO XPaHEHHS;

B) Ha cortacoBanue DIIK apxuBHOTO yupexkaeHUs WU TOCYIapPCTBEHHOTO apXUBa CyObeKTa
Poccuiickoit @enepanuu (MyHULMIAIBHOTO apXWBa) B CIy4yae HAJACJICHUS €ro
COOTBETCTBYIOLLIMMH ITOJIHOMOYHUSIMH OIIMCH JEJI 110 JINYHOMY COCTaBy;

r) Ha contacoBanue DIIK apXMBHOrO yupexJIeHusl WIM rOCyJapCTBEHHOIO apX1Ba CyObEKTa
Poccuiickoit ®enepanuu (MyHULMIAIBHOTO apXWBa) B Clydyae HAJACJICHUS €ro
COOTBETCTBYIOLIMMHU MOJHOMOYMSIMHU aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABUMBIX
MOBPEXKICHUSIX aPXUBHBIX JJOKYMEHTOB;

J1) Ha YTBEP)KJICHUE 3aBEAYIOUIEMY JETCKMM CaJ0M OMMCH /€] MOCTOSHHOTO XpaHEHHS,
ONHUCH BpeMEeHHBIX (CcBbIIE 10 JIE€T) CPOKOB XpaHEHUsI, B TOM YMCIE OMKCH eIl 10 JUYHOMY
COCTaBy, aKThl O BBIICJICHUU K YHUUYTO)KCHHUIO APXUBHBIX JOKYMEHTOB, HE MOIJICKAIIUX
XpaHEHUIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEUCIIPABUMBIX TTOBPEXKACHUSIX apXHUBHBIX
JIOKyMEHTOB, YTBEpKIeHHbIe (comtacoBaHHble) OIIK wumm rocymapcTBEeHHBIM apXHWBOM
cyowekra Poccuiickoit @enepanun (MyHHUIMITAILHBIM apXUBOM) B Clydae HaJENICHUS €r0o
COOTBETCTBYIOILIMMH ITOJIHOMOUYHUSIMU.

7.6. Opranusyer nepemaqy J0KyMeHTOB ApxuBHOro (pouma Poccwmiickoit ®denepanum Ha
MIOCTOSTHHOE XPaHEHHUE B TOCYIaPCTBEHHBIN (MyHULMIIAIbHBIN) APXHB.

7.7. Opranusyetr U NpOBOJIUT IKCHEPTU3Y LIEHHOCTU JTOKYMEHTOB BpEeMEHHBIX (CBbilie 10
JIET) CPOKOB XpaHEHMsI, HaXOASIIMXCS HAa XpaHEHWU B ApPXHBE JETCKOIO cajaa, B LENSIX
oTOOpa JOKYMEHTOB JUIsl BKIIIOUeHHs B cocTaB ApxuBHoro ¢onna Poccuiickoit ®enepanum,
a TAKXKE BBISBICHUS JOKYMEHTOB, HE MOJICKAIIUX NAJIbHEUIIEMY XPAHEHUIO.

7.8. [IpoBOAUT MEPOTIPUSATHS 110 OOECIIEUEHUIO COXPAHHOCTH JIOKYMEHTOB, HAXOAAIIUXCS Ha
XpaHEHHH B ApXUBE JETCKOrO Caja.

7.9. OpranuzyeT UHQOPMHUPOBAHUE PYKOBOJCTBA U PAaOOTHUKOB OpraHU3allid O COCTaBE U
COJEP’KAaHUH IOKYMEHTOB ApXuBa JETCKOTO CaJa.
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7.10. HNudopmupyer monb3oBaTesied MO BONPOCaM MECTOHAXOXKICHHS apXUBHBIX -
JIOKyMEHTOB.

7.11. Opranusyer Bblady JTOKYMEHTOB U eI JUIisi pabOThl B YUTAIBHOM (TIPOCMOTPOBOM)
3aJie WJIM BO BPEMEHHOE I0JIb30BaHUE.

7.12. HcnonHsieT 3ampochl I0JIb30BAaTeNed, BBIJAET apPXUBHBIE KOIMUU JIOKYMEHTOB,
apXVBHBIC BBITTUCKHU U APXUBHBIE CIPABKHU.

7.13. Benet ydet ucnoib30BaHUs TOKYMEHTOB ApXHBa AETCKOIO Caja.

7.14. Cozpmaer QoHAO 1OAB30BaHUS ApXuBa JETCKOIO CaJa M OPraHu3yeT €ro
HCITOJIb30BAHHUE.

7.15. OcymecTBISET BENCHHE CIIPABOYHO-IIOMCKOBBIX CPEIACTB K TOKyMEHTaM ApXHBa
JIETCKOTO cajia.

7.16. YyactByeT B pa3pabOTKe TOKyMEHTOB JETCKOTO cajia o BOIIPOCaM apXUBHOTO Jieia U
JIETIONPOU3BOICTBA.

7.17. Oka3pIBa€T METOAMYECKYIO TTOMOIIIb:

a) ciyx0e JeIoNpou3BOJCTBA JIETCKOTO CaJa B COCTaBICHUM HOMEHKIATYpbl e,
dhopMHupoBaHUN U OPOPMIICHUU ICIT;

0) CTPYKTYpHBIM MOAPA3ICIICHUASAM U PAOOTHUKAM JETCKOTO CaJia B MOATOTOBKE JIOKYMEHTOB

K Iiepefiaye B ApXUB JIETCKOIO caja.

V. IIpaBa ApxuBa IeTCKOro cajaa

8. ApXHB JIE€TCKOTO cajia UIMEET MPaBo:

a) MPEICTABIATh 3aBEAYIOIIEMY JIETCKUM CaJoM MPEUIOKEHHUS MO COBEPLICHCTBOBAHUIO
OpraHu3allii XPaHEHHUs, KOMIUJIEKTOBAHUS, y4€Ta U UCIIOJIb30BAHUSI apPXUBHBIX JIOKYMEHTOB
B ApXMBE IETCKOIO Caja;

0) 3ampanmBaTh B CTPYKTYPHBIX MOJIPA3CICHUSIX JIETCKOTO cajia CBEICHUS, HEOOXOAUMBIE
JUIst paboThl ApXHBa AETCKOIO CaJia;

B) JlaBaThb PEKOMEHJAIMHM CTPYKTYPHBIM IMOJIpa3AeieHUsIM OpraHu3alud IO BOIPOCAM,
OTHOCSIIIMMCSI K KOMIIETEHIIMU APXHBa JETCKOTO Cajia;

r) MHPOPMUPOBATH CTPYKTYypHbIE MOJAPA3AEICHUS JETCKOro caja O HEOoOXOAUMOCTHU
nepenayr JOKYMEHTOB B ApXHB JETCKOIO €aJla B COOTBETCTBHUM C YTBEPKICHHBIM
rpadukoM;

1) TpUHUAMATh y4dacTHe B 3acenaHusix L[eHTpanbHOU 3KCIEpTHO-IIPOBEPOYHON KOMHCCHUU

npu denepanbHoM apxuBHOM areHTCTBE, DIIK apXUBHOTO yUpeKIeHUSI.



